
CITY OF OMAHA 
FORKLIFT PRE-USE INSPECTION/ OPERATIONAL CHECKLIST 

 
 Operator (Print Name) ______________________________________ 

DAY DATE SHIFT Equipment # Reviewed for completeness and accuracy. 
Sunday    SHIFT C.M.F. (Print Name Below): 
Monday    
Tuesday    
Wednesday    
Thursday    Date Verified:  
Friday    
Saturday    

Operator Safety Forks and Carriage 
S    M    T    W    T    F    S       
                       PPE 
                       Machine is parked in a safe area 
                       Approaches the area safely 
                       Forks are on the ground 
                       Parking brake is set 
                       Inspect the ROPS 
                       Inspect hand holds and steps 
                       Check for physical damage 
                       Check the directional lever 
                       Reviews the prior daily inspection log 
                       Inspect the data plate 
                       Read the Operators manual 
                       3 Points of Contact In/Out 

S    M    T    W    T    F    S       
                       Fork Condition 
                       Fork Guides 
                       Side shift function 
                       Backrest and Mounts 
 

Mast Engine 
S    M    T    W    T    F    S       
                       Inspect Hoist Cylinder and Hoses 
                       Inspect tilt cylinders and Hoses 
                       Inspect Hoist lift chains and guide rollers 
                       Inspect the pins and keepers 
                       Inspect the mast and mounts 
                       Inspect the welds and joints 

S    M    T    W    T    F    S       
                       Inspect radiator and hoses   
                       Inspect belts and pulleys 
                       Checks for fuel leaks 
                       Checks for oil leaks 
                       Checks the exhaust system 
                       Inspects the air filter 

Frame and Wheels Fluid Checks 
S    M    T    W    T    F    S       
                       Tires   
                       Rims 
                       Wheels 
                       Lights 
                       Steering cylinder 

S    M    T    W    T    F    S       
                       Engine oil level 
                       Hydraulic oil level 
                       Transmission oil level 
                       Coolant Level 
                       Fuel Level 
                       Propane Level 

In Cab Check/ Engine Start Electrical System 
S    M    T    W    T    F    S       
                       Gauges   
                       Mirrors/Doors 
                       Emergency Equipment (Fire Extinguisher) 
                       Wiper & Washer Operation 
                       Horn(s) 
                       Safety Belt 
                       Safety lights - strobes 
                       Service Brake Check 
                       Backup Alarm 
                       Vehicle & Cab Clean 
                       Controls  – Mast, forks, side shift, tilt 
                       Steering Check  

S    M    T    W    T    F    S       
                       Inspects the batteries  
                       Inspects the battery brackets 
                       Keeps batteries clean 
                       Check electrical cables and wires 
 
 

Start-up procedure Shut down procedure 
S    M    T    W    T    F    S       
                       Area is clear and safe to operate 
                       Adjust seat and fasten seatbelt 
                       Transmission is in neutral 
                       Sound the Horn 
                       Safe Start 
                       Check all gauges, indicators, switches 
                       Controls function 

S    M    T    W    T    F    S       
                       Park in safe, level area 
                       Ensure forks are grounded 
                       Controls in neutral 
                       Set parking brake  
                       Engine off/ fuel source off 
                       Wheel Chocks (if applicable) 
                       Report Defects 



Notes: Any defect (s) found, a Vehicle Trouble Report must be completed and turned into your supervisor before operating. Do a 
quick walk around at the end of your shift and Note discrepancies below. It may include a Vehicle Trouble Report. 
Sunday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 
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